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Revising & Proofreading

From the time you begin your rough draft until in your paper, the process of revision is continuous. Although it is impossible to list all the possible ways you can improve you writing, there are a few questions you should ask.
· Question 1 ~ How can I improve my word choice?
· Have I used dull, trite, childish, and overworked words like very, interesting, thing, involved with, due to the fact, sort of, kind of, big/little, pretty, nice and beautiful?
· Have I used empty adverbs like hopefully, actually, obviously, certainly, simply, importantly, frankly, arguable, and famously?
· Have I avoided clichés, e.g. last but not least, beat around the bush, light as a feather, level playing field, bottom line, and down the tube?
· Question 2 ~ Have I chosen the best verbs for the job?
· Have I used strong action verbs instead of verbs being, e.g. crashed instead of is down; participates instead of is in; withdrew instead of has been out of it?
· Question 3 ~ Do my sentences show variety in length and structure?
· Do they all have the same boring structure and length?
· Are there places where I should try sentence combining to show the relationship of ideas?
· Do any of my sentences sound awkward when I read them aloud?
· Question 4 ~ Do I show instead of tell, by providing vivid descriptive details, figurative language, examples, or anecdotes? For example
· Telling: The teacher was angry.
· Showing: The teacher became an erupting volcano.
· Question 5 ~ Have I used transitions – words like however, then, on the other hand, and 
furthermore – to improve the coherence and flow of my writing?
· Question 6 ~ Have I paid attention to the basic rules of expository writing? That is:
· Do my introductory paragraphs include a clear, concise thesis statement and a method of development?
· Do my topic sentences connect to my thesis statement?
· Do my body paragraphs provide support for my thesis statement?
· Does my conclusion remind the reader of my thesis statement the go beyond it in some intriguing way?
· Question 7 ~ When using borrowed material, have I provided:
· A lead-in, identifying the speaker or situation?
· An accurate quotation?
· A follow-up, a comment or analysis of the quotation?
· Question 8 ~ Have I observed the rules of grammar and usage? Avoiding:
· Run-ons?
· Fragments?
· Misplaced modifiers?
· Passive voice?
· Lack of agreement between subject and verb, pronoun and antecedent?
· Question 9 ~ Have I paid attention to mechanics, making sure that my capitalization and punctuation are correct?
